ZONING, CODE ENFORCEMENT AND HEALTH OFFICER

TOWN OF DURHAM, NH

ZONING, CODE ENFORCEMENT and HEALTH OFFICER

JOB SUMMARY
Administers and enforces the Zoning, Subdivision Regulations, NH State Fire, Building, Plumbing, Electrical, Mechanical, Energy, Accessibility Codes, and all land use ordinances.  Inspects construction throughout the Town to ensure the safety of life and property and compliance with New Hampshire adopted codes and Town adopted codes, and Town zoning codes and ordinances.

SUPERVISION RECEIVED

This position reports directly to the Town Administrator.
SUPERVISION EXERCISED
Provides administrative supervision to inspection and clerical personnel.

EXAMPLES OF DUTIES

(The listed examples are illustrative only, and may not include all duties found in this position. Additional duties can be found in the Town of Durham Administrative Code, Article III, 4-12 Health Department and Section 4-16 Zoning and Code Enforcement Department).

· Explains regulations, requirements, and processes to applicants.  Reviews plans and specifications for building construction and alteration; determines whether plans and applications submitted comply with New Hampshire State Building Codes, Town codes, ordinances and regulations; issues building permits and certificates of occupancy; prepares necessary forms and reports.

· Supervises and performs on-site inspections of buildings and structures while under construction and determines if construction is in compliance with zoning ordinances and building codes and approved plans and specifications. Issues violation notices and stop-work orders where non-compliance is discovered and advises the Administrator of any stop work orders and subsequent action.  Acts as a technical witness to district and superior court during legal proceedings regarding building and zoning violations.

· Studies new construction materials and methods utilized in the field in order to determine applicability and conformance with State and Town codes and standards; prepares new legislation and ordinances in order to be consistent with current developments in code enforcement.

· Maintains current knowledge of Town ordinances and the current New Hampshire adopted International Code Council editions of Building, Plumbing, Mechanical, Energy, Existing Codes, and NFPA’s National Electrical Code, Life Safety Code, Fire Prevention Code, and the Zoning Digest, as well as State laws and Federal regulations relative to code enforcement.

· Responsible for the administration and enforcement of all sign, zoning, subdivision, building, plumbing and electrical ordinances, and all other ordinances regarding land use and selected other Town ordinances, as well as all construction codes.

· Establishes and performs a technical review process for University of New Hampshire projects in conjunction with the Durham Fire Prevention Bureau, as directed by the Town Administrator.
· Serves as primary technical staff to the Zoning Board of Adjustment. Processes all applications and matters before the Zoning Board of Adjustment and performs research work as assigned.

· Serves as Health Officer and shall enforce all rules and regulations affecting the health and comfort of the public.

· Provides technical support to the Administrator as needed.  Performs other related duties as required.

KNOWLEDGE, ABILITY, AND SKILLS REQUIRED
· Thorough knowledge of residential and commercial building, electrical, mechanical, energy and plumbing codes and ordinances. 
· Thorough knowledge of engineering practices and architectural plans.  
· Ability to explain code enforcement requirements and code enforcement problems to property owners, contractors, and design professionals.
· Ability to establish and maintain working relationship with department heads, employees, the members of Durham’s various municipal boards, and the public.

MINIMUM QUALIFICATIONS REQUIRED
Engineering or Bachelor’s Degree, Technical Degree, or NHTI Building Inspector/Plan Reviewer Certificate, all with an emphasis in construction methods and design, engineering, or methodology courses. Experience/training desired in planning or zoning Land Use; five (5) years of commercial and residential building inspection for conformance to plans and codes in the private and public sectors.  Additional years of approved work experience may be substituted for required formal education and certifications.
LICENSES REQUIRED
· Valid vehicle operator’s license.

· Certifications by the International Code Council in residential building, plumbing, electrical, mechanical, energy, accessibility, and commercial building inspection and plan review.

OTHER CONSIDERATIONS
Salaried Position

DISCLAIMER
This class specification is descriptive of general duties and is not intended to list every specific function of this class title.
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